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Update Banking Information
In the BRASS Supplier Portal
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Update Banking Information

Supplier Portal ~
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Navigate to the Supplier
Portal and log in
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BRASS: Budget, Requisition, and Accounting Services System

Supplier Portal for the City of New Orleans

Welcome o BRASS

Pubiic Bid Law

Reminder that the City of New Orleans procurement activities are subject to the State of Lowsana

Vendors who have previously created a BRASS account can access ther information using the “Sign In” opfion in the upper night hand comer of this page

New suppliers who need to create a BRASS account can do so by dicking the “‘Register as a
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ble sources  however, enroliment does not guarantee your automatic nclusion as a bidder/respondent for all applicable solicitations

Enrolled suppliers are viewed as poss

Guide to Procurement with the City | Supplier FAQ

Purchasing Office | More info about BRASS

For first-time users

Use the bution below 10 Register as a Supplier
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Codes page Use the con to select from 3 iist of codes Click Create f you
have more than one designation
Answer e queshon(s) on the Questions page
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Bid Opportunities

Opportunities to

To search for open solciatons plesse

Browse bid opportunities

bid

Contracts

Looking for contracts?

You can search and wew confracts at contracts nola gow
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Update Banking Information

Click My Account
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Update Banking Information

count Informatior Do not click Update My Bank Information

ve Update Supplier Information Update Supplier Bank Information Loda |0n Update Supplier Bank Country Update My Bank Country Update Company Address

Supplier Information

Click Update Supplier Bank Information
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Update Banking Information

The system will display the Update Supplier Bank Information form. Enter your company’s banking
information in the applicable fields

Click OK

Click the search icon to
Y
Update Supplier Bank Information look up your bank’s
routing number.

Current New

USA
0605000090 =
Capital One
............................... 11133455780 — Complete these fields
Current/ Checking -
F ———

If you need to change your bank information again, simply Click Update Supplier Bank Information again.
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